
FULL SERVICE WEDDING 
PLANNING PACKAGE  
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PACKAGE INCLUDES 
•  Initial Meeting (Skype Meeting if client is out of town) 
•  Wedding Questionnaire  
•  Unlimited Phone calls and emails 
•  Design Consultation include full-scale concept to complete board 
•  Customized wedding checklist 
•  Budget preparation 
•  Hourly wedding coaching 
•  Setting up and attending all vendor meetings including but not limited to venue visits, tastings, 
photoshoots, etc. 

•  Theme and style recommendations 
•  Travel, accommodations, and transportation 
•  Scheduling and timeline preparation 
•  Coordinating vendor contracts, deposits and securing payments  
•  Organizing Wedding Rehearsal and rehearsal dinner 
•  Creation of Timeline  
•  Overseeing and managing vendors in venue on the day of wedding 
•  Includes assistant and transportation of assistant on the day of wedding 
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OVERVIEW OF SERVICES 

•  Full vendor coordination and meetings with vendors 
•  Complete wedding design including centerpieces, uplighting, pipe and draping, etc. 
•  Complete budget management 
•  Complete wedding coordination 
•  Comprehensive time management  
•  Complete out-of-town guest coordination 
•  All wedding details 
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WEDDING REHEARSAL 

  Parisi Events Wedding Planner will organize a comprehensive rehearsal and day of 
timeline to ensure your event runs smoothly. At the rehearsal, your wedding planner 
will review bridal party instruction with each member of the bridal party, direct a full 
walk-through of the ceremony and location of the grand entrace, answer any and all 
questions and make any last minute changes to the timeline. Your wedding planner 
will also collect any décor to be set up on the day of your wedding which may 
include: 

  Candles 

  Photographs 

  Favors 

  Place Cards, table numbers and seating reserve signs 

  Programs  

CALL US AT 561.400.6745 OR E-MAIL US AT INFO@PARISIEVENTS.COM 



WEEK PRIOR TO WEDDING 
DAY 
•  Meet with you to present the event timeline, review all arrangements with vendors 
and ensure the timeline and event details are accurate 

•  Create a “must-shoot” list of shots/poses for the photographer  

•  Collect checks for vendors’ final payments (to be distributed to vendors at close of 
the event) 

•  Confirm final details with all vendors and ensure they have a cell phone number in 
case of any questions or emergencies, a copy of the final timeline and directions to 
the event 
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ON THE BIG DAY 
•  Act as point of contact for all vendors and guests 

•  Perform a complete visual evaluation on all on-site vendors to ensure everything is provided 
as stated in the contracts and oversee setup and break down of all vendors and venue staff 

•  Pays attention to details of venue décor and arrangement to ensure all area are set up as 
planned and providing direction to all venue and vendor staff 

•  Verify all table numbers, place cards, programs, wedding favors and other décor  

•  Ensure all vendors arrive as according to schedule 

•  Coordination of hair and make up and their scheduling 

•  Providing complete timeline management 

•  Provide on hand emergency kit 

•  Assistance with the Photographer and if chosen, First Look 
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CONTINUATION OF BIG DAY 

•  Ensure all is going to schedule especial vendor set up for ceremony, cocktail, and 
reception 

•  Assist guests with seating 
• Arrange the grand entrance, first dance, father-daughter dance, etc. 
•  Coordinate with caterers on timing of food as well as speeches or cheers (if 
champagne is need for speech or cheers) 

•  Coordinate the maid of honor and best man speeches,  cake cutting, boquet toss, and 
garter toss 

•  Coordinate departure transportation for the bridal party 
•  Provide all vendors with their final payments 
•  If approved, collect all checks and gifts and deliver back into hotel room  
•  AND MOST IMPORTANTLY, handle any situations that may arise on your big day to 
provide you, your family, and your guests with a stress-free and unforgettable event! 
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